Page 1 of 2

@ CareercrOSS by JAC Recruitment

(REEA AN Y] JEEITHU Legal Administration

BEBE

AM#EN
A=k - D5 )4 —X (Robert Walters)

RALES
SMY—EX2H

KAID
1545010

E 5]
Ty hxRxIAVE

ERpE
E#E

E#5ith
BRRER 23X

w5
13005 H

EEEERE
BEVWEDECET W

#A - KR
BB S, TBMRBARH, BiRAR

EEs
20259078 16H 03:00

BB

FrYTFLRIL
FIRRRERE L NIL

HELNI
EVRIAKFEL NI

BAEL NIV
EVRIAKFTEL NI

RIREE
KE¥E: 215

REOEY
BATOMBHFIN’BETY

BEER

A global financial services company is hiring a Legal, Asset Management Private Company Secretary/Paralegal. The
selected candidate will handle legal administration and corporate secretarial tasks for multiple investment vehicles.

An award-winning financial services firm with a long history of successful operations. They offer a wide range of investment
management services for clients around the world.
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Responsibilities:

« Provide legal and administrative support across real estate, credit, and corporate equity sleeves


https://www.careercross.com/company/detail-394080

« Prepare and manage documents for entity incorporation, changes, and liquidation

« Coordinate corporate secretarial tasks to ensure legal compliance for investment vehicles
« Organise and document mandatory committee meetings and regulatory filings

« Manage updates to corporate registries for over 100 legal entities

« Assist with real estate deal closings in coordination with external partners

Requirements:

« Professional level Japanese and English

LA

We've been a driving force in the Japanese bilingual recruitment market, providing high quality candidates for our clients and
access to the best jobs for over 20 years. We operate a team-based profit share system which, we believe, sets us apart from
the majority of competitors by enabling us to always put the interests of our clients and candidates first. That means we can
find the best fit for employer and job seeker, and we never push people into unsuitable roles.
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