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The Okinawa Institute of Science and Technoloav (OIST) is seekina an enthusiastic and exoerienced fundraisina
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professmnal to support the actlvmes of the Advancement D|V|S|on Worklng under the gwdance of the V|ce Pre5|dent for
Advancement, this role provides critical philanthropic support and helps build and maintain strong relationships with donors.
The ideal candidate will be mission-driven, people-centric, proactive, and comfortable working in a bilingual, multicultural
environment.

Advancement Division:

The Advancement Division at OIST is responsible for building philanthropic partnerships that advance the university’s
mission of scientific excellence and innovation. The team engages individuals, corporations, and foundations in Japan and
around the world, securing critical support for research, education, community outreach, and institutional priorities. By
fostering strong relationships with donors and aligning philanthropic interests with OIST’s strategic goals, the division plays a
key role in expanding the university’s global impact and financial sustainability.

Responsibilities:

1. Under the direction of the Vice President for Advancement, the Philanthropic Advisor is responsible for identifying,
cultivating, and securing philanthropic gifts from individuals, organizations, private foundations, and
businesses/corporations in support of OIST.

2. Visiting, calling, sending letters, and building relationships with donors and prospective donors, including qualification
visits.

3. Develop and manage a portfolio of prospects covering key strategic markets within Japan, defined by geography,
specific business and industry, as well as philanthropic culture, which should potentially provide opportunities for the
University to build and advance philanthropic relationships.

. Craft and execute strategic donor cultivation and solicitation plans.

. Lead prospect research focusing on the identified key markets as mentioned above.

. Build and maintain strong relationships with prospects, donors, and internal partners.

. Develop and maintain database of constituents to support long-term need of institutional development operations.

. Branding and improve the donation website.

. Several domestic business trip per year.

. The role may involve a hybrid arrangement, with time split between Okinawa and Tokyo offices.
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(Required)

1. 7+ years experience in fundraising, preferably in higher education, or advanced knowledge of sales and marketing
2. Excellent interpersonal skills and a commitment to collaboration

3. Energy, self-motivation, flexibility, and adaptability

4. Native level of Japanese, fluency in English
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