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PR/109369 | Purchase Jr. Executive
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Key Responsibilities:

« Manage end-to-end procurement operations, including purchase planning, order processing, and inventory
coordination.

Conduct vendor negotiations to secure the best pricing, quality, and delivery terms.

Identify, evaluate, and develop new vendors to ensure a reliable and diverse supplier base.

Maintain strong relationships with existing vendors to ensure consistent supply and service levels.

Monitor market trends and pricing to optimize procurement strategies.

Ensure compliance with company policies and procurement standards.

Collaborate with internal departments to understand material requirements and timelines.

Maintain accurate records of purchases, pricing, and vendor performance.
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