Page 1 of 2

@ CareercrOSS by JAC Recruitment

PVﬁfﬂlaElfﬁﬂge www.michaelpage.co.jp

(EEax@mE20] 9 HARMHR staff @A BT

BEBE
AHRBNRE
RATN - RAY - AV F—Fvatl - SvAUBkREH

KAID
1542146

e
BS - BF - LB

ERME
24

i
RRER 23K

w5
4005 M ~ 5005 M

BHHE
2025905221 15:38

INE=IT2 St

FrYF7LRL
FIRREBRE L NI
HELANIL
HERKFELANIL
BAEEL NIV
XAT4T
IR EE
KEZEZ: 218

RiEOEY
BATORFBHATIVEDH) FEA

BEEHR

« Maintaining accurate and up-to-date information on employee data, including employment contracts, performance
reviews, and attendance records.

« Handling various HR-related documentation, such as onboarding forms, resignation letters, and employment
contracts.

« Assisting with recruitment:

« Supporting the hiring process by scheduling interviews, managing candidate information, and coordinating with
recruitment agencies.
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https://www.careercross.com/company/detail-3648

Page 2 of 2
SEBFRHBHBTT A, TN ERKICEEHDHTLE

To apply online please click the 'Apply' button below. For a confidential discussion about this role please contact Ena Morita
on +81 3 6832 8950.
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If you are enthusiastic, people oriented, love new challenges, eager to work for a fast growing company in the Japanese and
Global market of Digital Solutions for large enterprises, then you've come to the right place!
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