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@ CareercrOSS by JAC Recruitment

Iﬂa India
ACRETININERIE We are recruitment specialists around the globe

PR/109157 | Sales Assistant

BEHE

ABNSHE
VA I Y= U= AV NAVR

KAID
1541870

*iE
oM (A—H-)

A&
EH#E

i
1K

w5
BEBREBO L. ISHEH

B'HA
20254078018 01:00

BN ESRMY

BERR
3FEMUL

FrUTLAL
PRIERE L NI

HKELRIL
EYRXRAKFEL NI

BA&AEEL NIV
EYRAKTFE LRI

R
BRE: #¥TS

RiEOEY
BATORFBHTIVEDHY EEA

BEEER
Experience: 3-5 years
Location: Faridabad (Will be shifting to Palwal)
Responsibilities:
Import/Export Operation Management
« Oversee and manage all import and export activities.
« Ensure compliance with international trade regulations.
« Coordinate with customs brokers and freight forwarders.

Support for Sales Account Manager (AM)


https://www.careercross.com/company/detail-330232

« Assist Sales AM in managing client accounts.

« Prepare sales reports and presentations.

« Handle customer inquiries and provide timely responses.
Issue Invoices

« Generate and issue invoices to clients.

« Ensure accuracy and completeness of billing information.

« Follow up on outstanding payments.
Documentation Work

« Maintain and organize all relevant documentation.

« Prepare and file necessary paperwork for import/export activities.

« Ensure all records are up-to-date and easily accessible.
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