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Responsibilities:

1. Responsible for carrying out procurement tasks according to plan, including inquiries/comparisons, signing
procurement contracts, inspection and acceptance, contract review and evaluation, and feedback summary. Ensure timely
and suitable procurement, and reasonably reduce material backlog and procurement costs.

2. Responsible for market research and collection of dynamic information to adjust procurement strategies in a timely
manner.

3. Responsible for creating purchase orders and managing the entire process including business negotiations,
procurement progress, and quality inspection.

4. Responsible for contract review before placing orders, auditing product pricing, descriptions, and related technical
requirements.

5. Responsible for strictly controlling procurement quality and preventing the inflow and use of non-compliant products.
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