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ACRETIINERIES We are recruitment specialists around the globe

PR/115880 | Japanese Interpreter

BEHE

AN R
VI I =YV — XV ILTUR

KAID
1540228

*iE
BE)®E - HBEHRM

A&
EH#E

E#5ith
54

w5
BEBREBO L. ISHEH

EH A
20255054201 12:12

BN ESRMY

BERR
3FEMUL

FrUTLAL
PRIERE L NI

HKELRIL
EYRXRAKFEL NI

BA&AEEL NIV
EYRAKTFE LRI

R
BRE: #¥TS

RiEOEY
BATORFBHTIVEDHY EEA

BEEHR

Job Descriptions
1. Translate various documents for the HR department and the company president.

2. Manage and coordinate communication between Japanese and Thai executives.
3. Perform general HR and administrative duties.

4. Handle the requisition and inventory of company stationery and assets.

5. Oversee and manage executive drivers.

6. Process work permits, visas, and other documentation for Japanese staff.

7. Organize and prepare for company meetings.

8. Carry out additional duties as assigned.
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Qualifications:
« Bachelor’s degree in a relevant field

« Atleast 1 years' experience.
« Japanese Language Proficiency Test Level N3 up.

Welfare / benefits

« Free lunch

« Shuttle service (Bang Saen, Mueang Mai, Phan Thong/Ban Kao, Don Hua Lo)
« Medical expense assistance

« Travel allowance: 80 THB per day

« Employee uniform

« Social security

« Group life insurance

« Diligence allowance: 300, 600, 1000 THB
« Overtime meal allowance: 40 THB

« Marriage assistance

« Childbirth assistance

« Funeral assistance

« Cost of living allowance: 1,000 THB

« Bonus: 4 months + 21K (Last year)
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