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ACRMISEINEIE We are recruitment specialists around the globe

PR/117201 | General Affair Staff (Japanese Speaking)
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Job Title: General Affair Staff (Japanese Speaking)
Location: Bangkok, Thailand

Job Type: Full-time, Monday - Friday from 09:00 to 17:15 (flexible time)

Responsibility:

« Accounting
o Support in accounting process and coordinate with accounting outsource company.
o Key-in daily / monthly information related to accounting into the system.
o Account receivable / payable operations.
o Mange invoices and payment.

o Admin
o VISA and Work Permit: prepare documents and coordinate with outsource company.
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Qualification:

Bachelor's Degree in any field.

Experience in general affair or accounting is preferred.
Proficient in Japanese (minimum JLPTNS3).

Proficient in English (minimum intermediate level).

How to Apply: If you meet the qualifications and are excited about this opportunity, please submit your resume and a cover
letter by click “APPLY”. We look forward to hearing from you!
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