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Accounting Specialist
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1. Job Purpose
We are seeking a driven Accounting Specialist to manage accurate and
timely reporting who reports to Accounting Manager.
This person will also play a role in establishing and documenting internal controls and process improvements.


https://www.careercross.com/company/detail-184450

2. Job Responsibilities

Handling invoices expense claims and proceed payment (firm banking)
Journal entries

Monthly/Annual closing and various accounts reconciliation preparation.
Support documents preparation for Internal/External/Tax audit
Intercompany accounts handling

Sales Stock and Fixed Asset administration

Documents filing

Handle inquiries from other departments and HQ finance.

Email exchanges in Japanese and English
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3. Required skills/knowledge

At least 5 years’ experience in similar role preferably in a multinational
company using English based accounting system

Accounting knowledge - Bookkeeping 2nd Grade or equivalent
Intermediate computer skills and Microsoft Word Excel PowerPoint
Bachelor’s degree in accounting or equivalent

4. Soft Skills:

Team oriented - good communication and work relationship
Hands on and proactive attitude

Ability to prioritize multi-task and adapt to flexible work demands
Self-management

Strong results orientation
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