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Company and Job Overview

A rapidly growing company in Batu Kawan is seeking for Accounts Executive to oversee full spectrum of accounting
functions. The ideal candidate will be responsible to handle accounts payable, accounts receivable, and general ledger
entries. This role requires at least 1-3 years of accounting experience.

Job Responsibilities
« Handle accounts payable, accounts receivable, and general ledger entries.
« Prepare and process invoices, payments, and financial documents accurately.
« Assist in monthly financial reporting, bookkeeping, and bank reconciliations.

« Ensure timely payment follow-ups and invoice processing.
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« Maintain proper financial records and documentation for audits and tax filing.
« Work closely with auditors, tax consultants, and relevant authorities when required.

« Support financial administration, including expense management and budget tracking.

Job Requirements:
« Diploma/Degree in Accounting, Finance, or a related field.
« 1-3 years of accounting experience
« Familiar with accounting software and proficient in Microsoft Office (Excel, Word, Outlook).
« Good understanding of financial reporting, taxation, and compliance requirements.

« Proficiency in English, Mandarin, and Bahasa Malaysia is an added advantage.
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