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Job Description

Support for Monthly closing and Year end closing (IFRS JGAAP)

GL accounting, TB reconciliation : Performing and reviewing general ledger accounting tasks, including various
journal entries and balance sheet reconciliations.

Sub Ledger accounting: 1. AR: Monitor AR collection and regular reconciliation, cash collection activities as
necessary. 2. AP: Booking vendor bills and payment

« Expenses reimbursement (Concur): audit and maintenance
« Bank reconciliations and Weekly cash flow report
« Support for year-end closing, corporate tax, consumption tax filing to correspond with the tax accounting office.
« Work with HR regarding payroll lodgement, compliance and payment.
« Other ad hoc tasks may required
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Qualifications

University graduate or above

Nissho Bookkeeping Level 2 or above

3+ years of experience in Accounting/Finance,

Corporate tax, Consumption tax filing is preferred.

MS-Office (Excel = Pivot, V-lookup, etc.) skills

ERP, CRM system experience (Net Suite,SFDC is preferred)
Intermediate English communication skills (TOEIC 730-)
Positive, communication and teamwork ability

About the company

Capable and experienced accounting assistant to help you
Opportunity to utilize your English skills

Be part of a growing regional company

Friendly open working environment

Employee benefits

To apply, please send your resume to daria.tang@systemsgo.asia
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