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https://www.careercross.com/company/detail-665
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« Creating and sending requests for quotation to suppliers. After receiving the quotation, confirming basic items
« Creating POs, PO acknowledgments, and sending deadlines
« Inquiring and sending deadlines to suppliers, and requesting additional budgets
« Responding to requests from headquarters (confirming deadlines, etc.)
« General office work (filing, organizing the warehouse, sending mail, dealing with visitors, etc.)
« Communication with Saudi Aramco headquarters and suppliers is in English (written and verbal)
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« SCM, Procurement or Logistics Experience
« Communication in Japanese and English
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