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Key Responsibilities:

Oversight of clinical trial procedures (initiation, modifications, completion)

Case management, including entry progress and screening status
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Handling protocol inquiries and assisting with EDC-related queries

Conducting site management calls as per monitoring plan

Verifying trial notifications (e.g., doctor changes)

System setup and configuration

Confirming trial schedules, contracts, and conducting staff briefings

Managing trial progress, case report forms, and document verification

Overseeing investigational drug issuance, supply tracking, and collection

Preparing monitoring reports

Finalizing trial completion procedures and documentation
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