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+ Job Description

You will be responsible for managing and supporting SAP projects. Specifically, your role will involve assisting with
project planning and management, while driving the standardization of projects. Your main duties will include the
following:

4. Establishing and Maintaining SAP Project Management Methodologies
- Establish and maintain SAP project management methodologies, frameworks, and best practices.
- Define and implement governance policies, processes, and tools to ensure project alignment.
+ Monitor project compliance with organizational standards and methodologies.

5. Supporting Project Management Activities
- Support roles such as Deployment Lead, Change Management Lead, Integration Lead, etc.
- Track issues, manage risks, monitor progress, track deliverables, and prepare status reports.
+ Prepare meeting minutes and arrange meetings.
- Manage team members’ work hours (time management).
- Provide support for the use of project standards (methodologies, templates, checklists, tools, etc.).
- Set up and maintain project tools.

6. Document Management and Administration
- Set up and manage version control for document portals.
- Handle administrative tasks such as expense reports, hotel reservations, etc.

+ Job Appeal

This position offers a unique opportunity to work on the global standardization of enterprise architecture for Japan's
major clients aiming for transformation into global companies. It provides the chance to gain valuable experience in
global collaboration and bilingual coordination. By working on this project, you will develop highly meaningful skills
and grow your career.
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+ Career Path Options

7. Advancement to Leadership Roles: Enhance your project management expertise and take on a leadership role
within the PMO department.

8. Leverage Global Experience: Utilize your global SAP implementation experience to drive international projects.

9. Deepen Specialized Knowledge: Strengthen your expertise in SAP or project management and transition to a more
technical career path.

¥ - B

* ISERH

HEZMH (MUST)

ALY VHILRAFI (BEEVRALAIL)

SRy F—=UBATOY Y MIETBPMO/PME L TOSEL EDERFERER
C RF XY MEREETEBNREES

-EWIIa=S—2avEERn, ABEBE/RRFIL. T8

B (WANT)

“SAPV Y a—vavICEYANLLTOY Y MERR

- 25t BREE. BE. £EQEMN L SEBEHICHS W TOEMRIEHN
- RENBEREN

- FLEYF—YavRFL

+ Required Qualifications

Must-Have

- Bilingual skills (business-level English).

- At least 5 years of practical experience as a PMO/PM in a package implementation project.
- Practical skills in document creation.

- Strong communication skills, interpersonal skills, and flexibility.

Preferred Qualifications

+ Project experience with SAP solutions.

- Specialized knowledge in business areas such as Accounting, Sales, Procurement, Production, etc.
- Logical thinking skills.

+ Presentation skills.
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