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(5K ANo NJB2271731]
General Affairs covers a broad range of responsibilities from daily stationary management and invoice processing to
business continuity planning (BCP) transforming the way of working and strategic facility setup. The key roles of General
Affairs include:
e Leading corporate policy/process transformation to support sustainable growth and efficiency through external
benchmarking and joint efforts with other functions.
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e Ensuring excellent operations of all routine tasks through continuous improvement.
e Providing agile support and leadership in unexpected situations in cooperation with other organizations.
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