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KEY TASKS & RESPONSIBILITIES

« Provide sales administration, logistics and warehouse support

« Be the key contact point with 3rd party logistics vendor on delivery, inventory management, quality control, etc.
« Back up as Finance department and office administration support if needed

« Ad hoc projects and tasks assigned by management
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https://www.careercross.com/company/detail-452687
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SKILLS & QUALIFICATIONS

Diploma or above in sales, supply chain management or business administration

2 years experience in customer services and/or sales administration

Well organized, service and people oriented, Good team player

Good problem-solving skill and communication skill

Able to work in multi-task manner

Experience in ERP & CRM systems would be advantageous

Proficient in MS Word, Excel and PowerPoint

Native Japanese or JLPT N2 above. Good command of spoken and written English is an advantage.
Immediate available preferred
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