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Position Summary:

The Okinawa Institute of Science and Technology Graduate University (OIST; see www.oist.jp) is a dynamic new graduate
university of science and technology in Okinawa Prefecture, Japan.

OIST continues to expand rapidly with many mid-career hires each year. Therefore, the accounting section needs to focus on
establishing rules and systems, and ensuring that they permeate the workforce. Accordingly, we would like to hire a person
with not only practical accounting skills, but also good communication skills and an awareness of the need to build better
business operations.

Responsibilities:

. General accounting, including annual and monthly closing

. Fixed asset management

. Treatment of accounts payable

. Operation and entry of ERP system

. Update and revise Finance/Accounting related regulations and manuals
. Accounting automation and paperless

. Response to audits (external and internal audits)

. Response to on-site inspections by the Board of Audit

. Other general accounting operations
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*Responsibilities will be fixed according to work experiences and knowledge
*Position may be subject to the internal transfer within Finance division (budget, procurement or accounting section)
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(Required)

1. 2+ years of accounting experience

2. PC skills (Excel, Word and PowerPoint)

3. Self-motivated, self-sufficient, and a good communicator
4. TOEIC Score 600 level English and Native level Japanese

(Preferred)

1. Accounting knowledge equal to Bookkeeping 2nd Grade, Japanese Chamber of Commerce and Industry
2. Experience with ERP system

3. Experience in Accounting Firm or Tax Accountant Office

4. Work experience in an English-speaking workplace
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