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Purchase control, check receiving, and organize stock taking.

Assisting AP for CWCN (reconcile invoices onsite and upload into system)
Reconciling and recording all bank journal entries in the general ledger for CWCN
Perform additional tasks as requested from time to time including administrative tasks.
Support month-end GL recording.

Expense reimbursement

Posting of journals in a timely and accurate manner.

Prepare and post monthly accrual and prepaid expense journals.

Posting of intercompany journals and reconciling intercompany trade accounts.


https://www.careercross.com/company/detail-391972

Page 2 of 2
« Preparation and posting of general journals and resolution of queries from stakeholders.
« Completion of tasks assigned in month end accounting checklist.
« Ensure all balance sheet accounts are reconciled monthly.

2F) - B

« Accounting degree / or qualification

« Do not hesitate to support hotel operation.

« Above average excel skills

« Attention to detail and accuracy.

« Team player with a desire to continuously improve processes.
« Ability to provide outstanding customer service.

« Possess good communication skills.
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