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https://www.careercross.com/company/detail-410825
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Provenance Distributions is a leading supplier of food & beverages to Multinational companies. We import & distribute fast-
moving food & beverages in Japan, Singapore and Hong Kong to leading retailers, corporates, hotels, casinos & airlines.
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« Operation and maintenance of micro kitchen/café space within the global company office, including inventory
management of food and supplies

Providing customer service to employees of client companies

Planning and preparing lunch and snack menus

Preparation and operation of buffets and party events

Maintaining cleanliness of the micro kitchen/café space

Smooth communication with internal and external stakeholders (collaborating with clients and Tokyo management
teams internally)

Processing purchase orders and invoices, receiving food and beverage deliveries, and monitoring delivery deadlines
Prepare stock and consumption reports and statistics

« Provide any ad hoc assistance as required
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« Working in an international environment

« Working at fancy offices

« Free Lunch! You get to enjoy free snacks, drinks buffet lunches and bento for free
« Lunch boxes and buffet menus arranged by you are served in the office pantry

« Opportunity to utilize experience in food and beverage or hospitality industry

« Utilization of English language skills

#B5R - BH/Working Hour:
SEHIES5H 9:00~18:00 (PIARE 1 B¥fE CTRENSHFE. EhFERFREIEH)
Weekdays 9:00 AM to 18:00 PM (with a one-hour break, totaling 8 hours of actual work. Working hours negotiable.)
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Two days off per week (Saturdays, Sundays, public holidays and office closure days)

#1753/ Office Location:
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Minato-ku, Tokyo

7 Y X/ Access:
REX MOHEBR
Tokyo Metro Hibiya-line

8 - @FIE 4%/ Perks and Benefit:

. RBEREZR

« ZrADRKW/T R, ELEETHAOTREMDHY

o B#A30AM~ (FER - AFIICISLTEELET) %34 BROHBHBIG A7 AMEEDICS CARBEOERY
ZENBHBYEY)

o ERICA—RMLBEELTSY Y (FH10:00~15:00 . BFfA1,500/)

« Transportation expenses paid separately

« After 3 months contract, there is a possibility of becoming a full-time employee.

« Monthly salary from 300,000 yen (varies depending on experience and skills). Note: 270,000 yen /month for the 3
month probation period. (The probation period can be extended according to ability)

« We are also recruiting for part-time workers (Weekdays 10:00~15:00, JPY1,500/hr)
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Must be a team player.

Good planning, excellent interpersonal skills and time management.

Responsible, well-organized, independent, self-motivated, ability to multi-task and work under pressure.
Bilingual in English and Japanese (written and verbal). Good communication skill is necessary.
Customer service, restaurants work, and food handling experience is preferred.

PC skills in MS Word and Excel.

Must have a working visa for Japan
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