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This is a worldwide manufacturing company, employing 80,000+ staff globally. It is a market leader in its industry and is
expanding rapidly.

It has now expanded into Asia - Taiwan, Vietnam, Thailand and now JAPAN!

You are a crucial part of their growth in Japan. Helping them to set up their Japan branch from the ground up. If you are
excited and ready to be an important part of starting this branch from scratch, please see your duties below.

« Plan & execute HR strategy

o AEHBBOMRS L UET

« Develop & drive regruitment plan
RATBEORES & U#E

« Support Employees* talent/career development
HEDEIRRESLUF Y VT 7y TXE

« Management of Rules of Employment
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« Management of office expense, including office supplies, company cars & other out-sourcing service
BR. HEE ZoMFH—ERE2E0. EBEAREOTE
« Develop & maintain Employees* benefit programs
B EESIEDOEE

Requirements / {4
« A minimum of 3 years of work experience in HR & Admin function. Experience at international companies is a plus
AE - BBLBTTOEBRR I FLUL, AERPETORBRONITHA
« Good knowledge of local labor law and regulations
EROHENES L OBERFIICE T 2RV A
« Ability to perform a variety of tasks in HR & Administration
AFE - BIBEHDERBI RV 2KTTDREN
« English skill in business level
EYRZALNIVDREEE
« Good leadership, communication skills and teamwork sprit.
WOV —9— LT BVWAIa=s—YaviEheF—LRAEY Yy b2BET DL
« Proficient with MS office
Microsoft office IZFE B L TWB Z &
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