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The purpose of the position is to support the Brand Director in tasks including devising strategic directions based on analysis
and brainstorming of concepts collecting and analyzing required data aligning cross functionally for topics of interest to the
brand organization and organizing meetings with Directors.

This role is not a simple assistant role but also required conceptual thinking skill.

Responsibilities:

1.Setting dates collecting materials taking minutes and following upon tasks and requests in internal meetings.

2.Collect consolidate and cross check relevant information and slides from relevant divisions for external meetings such
meetings with Director Meetings.

3.Plan and create presentations for the Brand Managing Director suitable for the objective of internal and external events.
4.0Organize internal and external events including planning the event booking location communication with stakeholders and
budget planning such as the preparation and alignment for the annual ADC or BPDs.

5.Manage activities related to the ADA in collaboration with Sales department such as ADA Director Meeting and Block
Meetings.

6.Manage Outlook and daily schedule of brand director and his travels.
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1) 56 years of experience (preferably in the automotive industry) 2) High interest in cars and automotive industry 3)
Language skills: Japanese: native level English: business level (and preferably German but not necessary) 4) MS Word
Excel/PowerPoint: Intermediate or above 5) Strong communication/negotiation skills with internal (staff managers) and
external parties 6) Highly motivated open minded and curious

=LA
TRABICTRRWELET

Page 2 of 2



	ブランドディレクター アシスタント／世界を代表するグローバルメーカー
	募集職種
	応募必要条件
	募集要項
	スキル・資格
	会社説明


