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About us

Greenstaff Medical is a specialist healthcare staffing agency who provide permanent employment solutions across Japan.
Greenstaff Medical has offices in the UK, Australia, Canada, China, and the USA and have been providing high quality talent
to our clients since 2017.

Our recruitment covers nurses and doctors. Our specialties cover internal medicine, general surgery, OBGYN, pediatrics,
stomatology/oral medicine, oncology, plastic surgery, anesthesiology, ER, OR, ICU, organ transplantation, general practice,
rehabilitation, midwives, senior care, community nursing, infectious disease nursing, psychiatric nursing, international institute
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nursing and nursing management/advanced nursing. We support hospitals, healthcare plus and real estate with permanent
requirements in the private healthcare arena.

One of our USPs is our understanding of the importance of healthcare professionals and why their work is so important. With
our global offering, we can provide support to healthcare professionals returning to China or those who would like to work
within the UK, Australia, Canada or the USA. We are big enough to matter, but small enough to care.

Responsibilities

Employment contract (creation, stamping, sending, receipt, storage)

Employee registration (individual information registration request, collection, data creation)

Organizing time sheets

Salary calculation and result verification

Confirmation of invoice payments

Equipment management (ordering supplies, purchasing stamps, inventory management, receiving/distribution of mail)
Guidance for health examinations (including dispatched personnel) and storage/management of examination results.
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Essential Skills

« Excellent communication and collaboration skills
« Native Japanese speaker
« English (daily conversation) TOEIC score of 700 or above.
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