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Key responsibilities:

« Coordinating all payments for our clients Corporate companies and their investment structures

« Working closely with the client on the closing process, including the all the closing payments, waterfalls, etc for the
company and asset

« Working closely with the SPC Accounting teams in Tokyo and Shanghai to coordinate all accounting entries in the
Corporate and Investment companies

« Working with the clients chosen banks to open accounts, organize all seals, stamps, bank books, etc

« Working closely with the clients investment teams to coordinate all approvals and ensure that proper procedures are
followed

« Supporting the tax filing process with the provision of all data required by the appointed tax advisors

« Working closely with the Apex Trust Company on mutual clients where Apex is the appointed Trustee and SPC
Accountant and Administrator

« Coordinating with the local Japanese property management companies to for all capital and operating expense
payments
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