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[JOB RESPONSIBILITIES]

« Recruiting the mid-career person who match the requirements of department using direct sourcing, recruitment
agencies etc. /| SBPEDEBLEICEIANMESA LI MY =2V, I—V Y MNEEFALTHERERE2EME

« Drive the employer branding activities to attract candidates to us / ¥4t ICRHEEVZ DT 2EH0TY A1 ¥ —T 3
VT a4V TR ORI

« Refine and manage the mid-career recruitment process and the on boarding process / F&HEBA 7O R E LV v
R—T4 V7 TOLA0ER - Q=&

« Implement the recruitment tools such as personality-based interview (OPQ etc.) / £F2HRAY —IL DB A BEHERE
(OPQ%) FnE AT
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« Create the recruitment tools such as SNS, brochure, Video, presentation, contents of web site etc. and deliver them in
appropriate channel / A SNS - /8> 7 - E5F - TLEVER - Web AV F UV VERAY —IILOFHIE - L UHE
P7aF v RILTOEME

« Establishes recruiting requirements by studying organization plans and objectives by meeting with HRBPs and
managers to discuss needs / HRBP (ZBFIANE) v Rx—Cv—&=—X&WHmEL. EBHESICOHREAER%

= e

X A
« Execute hiring manager training / @#E BRI L —=> J DX

« Builds candidate sources by using the direct sourcing, researching, and contacting recruitment agencies, and internet
sites; providing company information, opportunities, and benefits; making presentations; maintaining closely
relationship/ ¥4 L7 hY =YV JOERA. AFHBNRTE OBRBLBRBEYA VI -y M4 FTORMER
DRHUZE Y, RERVEFBEY —FHIAHRIREOEE - SRBERVEERE

« Evaluates candidates by discussing job requirements and candidate’s qualifications with HRBPs and hiring managers /
HRBPX£RFERFIR & DEE L b’ S 124 E M % ik

« Analyze various data and propose next actions / £ T — 4 D1 & WEEXDIRE
« Support other recruitment activities / Z DLIRAFRS D HR— b~

« Manage ATS(Navigator) as Key user in Japan / ATSD ¥ — 11— — 355

[(REQUIREMENTS]
Mandatory:

« 5+ years working experience or equivalent, HR mid-career recruiter experience / 55 LA E £ 7= 12 Z W EZF DO iRRAE

« Strong experience to execute the direct sourcing (LinkedIn etc.), build the relationship with recruitment agent/ ¥ L
INY =2 TaEELERR - M (Linkedin %) 8L TAMBNRLE OBEREREBELRBR/ TS 28
7

« Knowledge of recruitment tools such as personality test (OPQ), ATS (Applicant Tracking System) / & #&7& (OPQ)
PRABEY 25 L (ATS)AE DRAY — L O - B8

« Excellent communication, interpersonal and networking skills / BIF A2 ARG - Y NT— U 2 BRT DI N TE
533Ia=45—>avh

« Ability to analyze a situation and propose solutions / K357 IRE D47 12

« Promptness, proactive, result oriented, ability to gather & assess relevant information, time management / {TEi7& M.
TATI T4 7, BERER. BRINE - 9N Y1 LIRIAVH

« Good IT skills and ability to learn and use new IT tools and methods / IT R F LR ITY — LS FEEERFETE 2L
BRIENTEZZMESFEDA

Desirable:
« Work experience at Global company or matrix organization / ' O0—/NL{% - < b)) v 7 R HEBORETORER

« Experience to recruit Engineer or IT positions / % - ITRIEA D ZiRE

SFtEREA

Cornerstone Recruitment Japan is focused on placing bilingual professionals in a wide range of market leading
companies.

Focusing across all sectors, we leverages the network of our experienced consultants to provide both clients and candidates
with high end service levels and most importantly results.

We are passionate about helping our clients in securing the best talent on the market, by introducing unique profiles who can
give them the edge in an increasingly competitive recruitment market.

Established in 2019, in partnership with Cornerstone Global Partners and with investment from Morgan Stanley, Cornerstone
Recruitment Japan strives to be the recruitment partner of choice for all Tokyo based clients and candidates.

Our Mission

The Cornerstone. As every building requires a cornerstone, we believe people are the cornerstone of every great company.
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Our recruitment experts are passionate about bringing together great people with great companies.
Our Business Sectors

Accounting & Finance

Financial Services

Human Resources and Office Professionals
Industrial

Information Technology

Legal & compliance

Life Science

Supply Chain & Procurement

Marketing

Sales

Our Services

« Contingency

Many clients choose to utilize our success based contingent recruitment service. We take the time to fully understand the job
brief before presenting a tailored shortlist of 5 to 6 candidates from our expansive existing network. This service comes with
no obligation to hire and our clients only pay a fee when the successful candidate joins.

« Retained

Our retained service is particularly successful for clients with high profile/critical hiring needs, or niche searches that involve a
significant amount of time unearthing candidates from outside our existing network. Clients who choose our retained service
benefit from the introduction of exclusive headhunted candidates and top prioritization from the Cornerstone team.

« Market Entry

With a wealth of experience in the Japan market, our consultants have successfully helped many clients enter the Japan
market. We can help you secure that critical first hire, as well as providing a consultation service, to make sure that your
business is well prepared for all the initial hurdles it will face.
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