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Interpreter & Translator in famous foreign consulting firm
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target starting date ASAP

Position Title: Interpreter/Translator

Practice / Domain: Translation team

Position Type: 2##t8& or BN FEME or RERE

Remarks After the expiration, if the applicant and we agreed to continue to work here, they can renew the contract.

Expected overtime : 15-20 hours
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https://www.careercross.com/company/detail-665

Duties and Responsibilities:

- Work as an in-house interpreter to provide language support in assigned meetings with both simultaneous and sentence-
by-sentence interpretation as required (J-E & E-J)

- Provide professional document translation service (J-E & E-J)
- Provide business-level proofreading service to check grammar, spelling and punctuation errors (J & E)
- Conduct necessary research to learn industry-specific terminology for given material

- Work as a member of the translation team, collaboratively with colleagues and under supervision of the manager while
adapting to various needs at CG continuously

- Manage required tasks by using Microsoft Outlook, Word, Excel, PowerPoint, Teams etc. proficiently

- Complete tasks required for all employees i.e., timesheet, expense claim, training, etc.

AF) - B
1. Fluency in both Japanese and English, oral and written

2. Professional work experience as an interpreter or similar role with both simultaneous and sentence-by-sentence
interpretation capability (J-E & E-J)

3. Professional work experience with document translation or similar task (J-E & E-J)

4. Excellent business-level proofreading skills with the ability to identify and correct grammar, spelling and punctuation errors
(J &E)

5. Flexibility and adaptability to work as an in-house interpreter in various situations, both F2F & online, in a dynamic
international environment

6. Sufficient skill level of Microsoft Outlook, Word, Excel, PowerPoint, Teams etc.

7. Ability to read given material and research industry-specific terminology

Preferred Qualifications

1. Experience as an in-house interpreter/translator

2. Experience and knowledge in IT field

3. Mental & physical toughness to enjoy working under pressure

4. Excellent interpersonal skills to work with colleagues and under manager

5. Multitasking skill to work on multiple assignments concurrently

6. Time management skill to meet delivery deadlines, attention to detail, and obsession with quality
7. Familiarity with translation applications

8. Official certification in Linguistics/Interpretation/Translation

9. Educational background of 4-year college degree or equivalent-
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About en world

en world is a group of recruiting consultancies specialising in professional and managerial roles. Operating from 3 countries,
we support global companies’ recruitment needs through our Asia Pacific network.

About en world Japan

en world Japan supports globally-renowned international and Japanese companies to hire professionals and managers. Our
recruitment consultants specialise across both function and industry resulting in deep market knowledge and focused search
results.

en world Japan was founded in 1999, operating as Wall Street Associates and specialising in financial services recruiting.
We expanded our coverage and service in response to our customer needs. In 2010 we became a group company of en-
japan inc.,a leading internet-based provider of recruitment services in Japan.

en world Japan K.K.
http://enworld.com/jp-en

[Tokyo Office]
12F Tokyo Square Garden 3-1-1 Kyobashi, Chuo-ku Tokyo 104-0031
TEL: 03-4578-3500

[Osaka Office]
9F Umeda Center Building, 2-4-12 Nakazuki Nishi, Kita-ku, Osaka-shi Osaka 530-0015
TEL: 03-4578-3500

[Nagoya Office]
7F Ichigo Marunouchi Building, 3-17-13 Marunouchi, Naka-ku, Nagoya Aichi 460-0002
TEL: 03-4578-3500
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