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Manage all accounting operations in compliance with accounting methods, policies and principles, and in accordance
with required deadlines

Preparation of financial reports and the related periodical reports to the headquarters

Manage tax provision, balance and compliance process within required deadlines

Control and analysis of the variances between budget / estimation and result

Monitor compliance with the internal approval system, particularly related to expenses and overtime, in accordance
with the company standards and policies

Manage legal affairs including compliance with laws and regulations, business contracts, insurance claims, corporate
governance and HR related matters

Manage all HR related processes including payroll, recruitment, organizational issues, staffs’ education and career
planning, conflict management

Manage outsourcing contractors (attorney, payroll, HR consulting, tax advisor, IT, office suppliers)
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« Minimum 5 to 8 years’ experience in a similar position, within a manufacturing company or its subsidiary, of which at
least 3 years in a management role.

« Fluent English ability (business level, at least written) and work experience in a foreign capital company definitely
required.

« Previous experience with SAP a plus.
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About ALBERTO K.K.

Alberto Recruitment is a boutique recruitment agency based in Tokyo and is focused on Legal & Compliance, Finance &
Accounting, and Sales & Business Development. Previously known as Legal Intel, the firm comprises a team of talented
specialist recruiters who have built a strong reputation for the search and placement of qualified and non-qualified legal and
compliance professionals with international companies, as well as placing support function staff with international law firms.

We have a proven track record of successfully finalizing complex mid to senior and executive-level searches for international
and Japanese clients. Our recruitment service covers the following industries:

« Pharmaceutical & Healthcare
« Retail, Fashion & Consumer (FMCG)
« Information Technology

« Manufacturing & Industrial

« Professional Services

Legal Team - Legal & Compliance Recruitment

Our Legal Team specializes in Japanese and foreign companies in Tokyo as well as the recruitment of bilingual support staff
for leading international law firms. We are able to cover the following legal job functions:

In-House Counsels

General Counsel & Head of Legal

Legal Managers & Contract Managers

Legal Specialist

Legal Assistants & Corporate Paralegals

Law Firm Support Functions (Paralegals & Legal Secretaries)
Business Development / Marketing Professionals

Corporate Compliance Officers

Accounting Team - Finance & Accounting Recruitment

Our Accounting Team are experts in the area of commerce finance & accounting recruitment. We aim to deliver results and
are able to provide recruitment solutions tailored to the specific needs of our clients. The following are the finance &
Accounting positions we cover:

CFO / Financial Director

Financial Manager / Financial Controller

FP & A Director / FP & A Manager

Senior Financial Analyst / Financial Analyst

Accounting Manager / Junior to Senior Accountant

Treasury / Treasury Manager

Internal Auditor / Internal Audit Manager / Internal Audit Director
Tax Staff / Manager

Sales Team - Corporate Sales Recruitment

We handle a wide variety of corporate sales roles for our clients from Account Executive to Sales Manager and Business
Development positions. The following are the Sales positions we handle:

« Sales Manager & Sales Director
« Account Executive / Account Manager
« Sales & Business Development Representative

For further information on our company and our recruitment services, please visit us at www.alberto-recruitment.com, or
www.facebook.com/albertorecruitment
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