Page 1 of 3

@ CareerCross

&
SERVCORP ,

(B#rzEm 1] /N1 1) > HILEEE / Bilingual Secretary

Job Information

Hiring Company
Servcorp Japan K.K.

Subsidiary
Y= aA=T Vv Uk EH

Job ID
829401

Industry
Business Consulting

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
3.5 million yen ~ 4 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
FH 8:30-17:30

Holidays
sELBK2BH (EER) « BHEKER (BT HR120B8 L. BBFEIOBLUL) | WRIKE. EX - Bk, BBKE

Refreshed
April 19th, 2024 05:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Entry Level

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native

Minimum Education Level
Technical/Vocational College

Visa Status
Permission to work in Japan required


https://www.careercross.com/en/company/detail-9582

Job Description

DHELROIEREEEEERANR IV E21—9—2F)L ]
HAAEIIEE, R CEERREENLAEVAICRETT,

Y—TaA—TTRETELIL :

-EAATCHRRERIT 27 0—NILEEL S CIIOBRBRE (TR AREIKEEE)
- EBEABLTEBALGBRREZBOCEPHEE. XYY 7Ty THERW
CEFR—2avOEWV20~3RDE BELAF — LAY NR—HICHER

- RRLEHRTHES OIS A

cIRT A=YV AR—ZADBANBIER T DR—FRI VYT 1 THIE

- BEEEL., BHRELEERIOBUE - T—ISA INRSYRERDOHILF v —
- HES LUVBKEO—ZH# I RDLE 4 & LE-RETCHE
SFEWVASRy S-S, v ) TOBAE R

(HEAR]
20D & Ao TEBHRTY !

ADERLARLDILEYTNT—IAR=2AY Ya—2ay (LYSATAR AT7—FV ) N=F v FT742R) %
CHRADIZATY ML, BMOEDEYXADBRT BHOYR— b LT EHPEEXOTIRI Vb - WEEE%E
EE~REBTRET 284ETT,

BHRICH...
CREER, BB

- XEDOBR

-BREOT7TVR
CREEDRT VA E OHETE
R

ST TYA MR - Py TF— b
- SNSOEE X BEDIER/RE
CEEYE— b

SFYAURE BY

BAVEBRRNFICHE, T, BDOBRIFLENTIEATEET,

BROPRAFNICIEL, ¥+ VTT7y T8, AL THERYR—Vvr— S LTERT DRIV 7ESHBYET,

Required Skills

ZFI - BIE:

W1 T4 TLRIVOBEENE)
BEYRZARELNIDOEEERES  (TOEIC 750U LB XR)
B1FERIEOA 7 1 RBRETOME - 7RIV NOITRER
WAEZT (BARZEFLIEFNICKETS) UL

WA 70Y7 MNET 4 ZAB~FHRZE

WA 70Y7 MNET 4 ZANF~FHRZE

k& 3 A Wk:

BRAEY) T4 EFv LY ORBHIERRLA
W7YRYY NEBMIFERA
BEEOAE—REEHMIEEEWA
WAL VALTOFY ) PEEH VA

Hisit:
HERE2BK : AOW. KFE. #F;E. F. SAK BhE. BFRE. e, #af, Brs. W8, @Il G5

TR
HiStE S EEBRIGAEL, —FHONIIL—REL | @RETILO LD BREOEIBEETT |

H—TaA—TOEANSR : AOM. AFHE. FHE. Tl NEA BLE. BFE R Al Bhs H8 &
NI BB, R, Kk, ZEE. &E

e - BER:
T H8KE305 ~ 1785304

KB - KB :

B E2BAR2BHI(EBMR)
WAERAR (BSE0%IULE)
WS SRR

BB R

W B ARIR

8 - ERELE -

Page 2 of 3



Page 3 of 3
BEBHARSEE
W R RBEE
LR $20
WA ERHE
B EORBEDE
WO E—RIEENRAY (ER)

BE0tR:
FFTRBEIA—LEYIY M) =TIV, ZO%, BHFRABLLY TEEKVELETS,

sERE

!

—REE (BHER2ET) GEAOAEA Y1 VEE)
!

ZRmE#E

EFELTHBYET,
22X - B :

AT 4 TLRIDOBEE(WME)
EVRXRRARFELNIVOKFERES (TOEIC 800U LN BER)
1EREDT 71 ARIBETOME - 7ORI Y MOTRR
B2t JEAREFLIEZTNICETSZ) UE
IA00Y 7T MNE T 4 ABREE

EEEFETTDY, RFTERESEEFE0A

Kb 3 Nk -

RAEZ Y T4 &F v LY VBEMIERRA
TR NEBDIFERS
HFEOAEC—REERIEZEEZVA
NRAYVHLTDF v ) 7 EaRBH-WA

E - RRELE

WEHRNLIRSEE

Wit 2 RIR5S

WEE TG

W RFHE

WEF (O —E DRREHT

WD -t —PRIFEFRH (BB

KB - KR :

BAB L BAR2B5I(EB4)
WEGRER (ERBZRI0%LLLE)
B SR

W5 BRI

B BRI
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