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AN EEFEE HE Japanese & Foreign clerical staff / patent office

Job Information

Recruiter
SK Global Co Ltd

Hiring Company
Patent Business Corporation

Job ID
1094954

Industry
Other (Consulting and Professional Services)

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Permanent Full-time

Location
Japan

Salary
5 million yen ~ 13 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
9:00 ~ 17:00

Refreshed
April 20th, 2024 00:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

1. Foreian clerical staff
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Internal and external applications, administrative communication with overseas patent offices and clients regarding internal
and external applications, period management, accounting processing.
General paperwork and reading and writing skills for English letters are required.

2. Patent attorney/patent engineer (machinery field, information field)
Preparation of patent specifications for Japan and other countries, translation check, intermediate processing, meetings
with applicants/inventors, prior art search, etc.

Required Skills

1. Foreign clerical worker(1)Those who have general paperwork and ability to read and create English letters.(2) Those who
have experience in patent affairs will be given preferential treatment.

After mastering the work, it is possible to work at some homes.

2. Patent attorney/patent engineer (machinery field, information field)

(1)Those who have practical experience as a patent attorney/patent engineer.

(Those who have a private office and can register as a subordinate office of our office are also welcomed.)(2)Those who
have experience in research, development, design, etc., even if they have no practical experience in patents.

(We especially welcome those who have experience in system development.)

Company Description
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