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Job Information

Hiring Company
PTS Japan K.K.

Job ID
1621841

Industry
Internet, Web Services

Company Type
Small/Medium Company (300 employees or less)

Non-Japanese Ratio
About half Japanese

Job Type
Contract

Location
Tokyo - 23 Wards, Shinjuku-ku

Salary
4 million yen ~ 5 million yen

Work Hours
9:30—18:30 (fREE1R5R ) UE— D, B1REH

Holidays
THHR. FRFH

Refreshed
November 10th, 2026 13:39

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native Level

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-403765
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[English]
We are looking for a bilingual IT Support Technician to support Japanese users of a global company’s e-commerce platform.
Working with the service desk team in Romania, you will be the Japanese-speaking point of contact and handle first-level
support.

[Main Responsibilities]

Handle first-level e-commerce incidents and service requests through ticketing and collaboration tools
Investigate issues related to orders, payments, inventory, pricing and promotions

Translate and communicate requests between Japanese users and the overseas support team
Follow up according to SLAs and escalate to Level 2 when needed

Maintain ticket records and knowledge base articles

Visit the Shinjuku office once a week

[Working Conditions]

« Mainly remote, with one day per week in the Shinjuku office
« Start: December 2026 or later (negotiable); 1-year contract, expected to be extended

Required Skills
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[English]
[Required]

« 1-2+ years of experience in IT service desk or end-user support

« Native-level Japanese and professional English

« Basic knowledge of Windows, web browsers, Microsoft 365 and Teams
« Valid work authorization in Japan

[Preferred]
« Knowledge of e-commerce operations (orders, payments, inventory)
« Experience with ticketing tools such as ServiceNow or Jira

« Basic knowledge of web applications and APIs
« Other Asian languages

Company Description
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