Travelodge
Hotels

Cluster Human Resources Manager 7 5 A% —ABIYR—I v —

Job Information

Hiring Company
Travelodge Hotels (Asia) Pte Ltd

Job ID
1621325

Industry
Hotel

Job Type
Permanent Full-time

Location
Tokyo - Other Areas

Salary
Negotiable, based on experience

Refreshed
November 4th, 2026 15:15

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent Level

Minimum Japanese Level
Native Level

Minimum Education Level
Bachelor's Degree

Visa Status
No permission to work in Japan required

Job Description

The Human Resources Manager oversees the HR function in Japan, developing and

implementing strategies, policies, and initiatives that support the company’s business objectives.

The role focuses on attracting, retaining, and developing talent, fostering a positive and

inclusive workplace culture, and ensuring compliance with Japanese labor laws and regulations.
Working closely with senior leadership and hotel management teams, the HR Manager drives

effective people management practices and supports the organization’s long-term growth and

success.
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Required Skills

Strategic HR Leadership #{lEMIAE ) -5 -2 v S
Develop and implement HR strategies, policies, and initiatives aligned with business
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objectives and employee engagement goals
EEAESIUREBI VTS —IAY FOBRZITE > ABHEE, At SKUMEEE
RE « £179 %,

Partner with senior leadership to support business priorities, strengthen organizational
culture, and improve workforce effectiveness
REBEEHEL, SEOBAREELRIETILEEC. BEULOBES LUVRESD
EEMREERS,

Advise leadership on talent management, succession planning, workforce planning, and
organizational development
FLYRIRIAY b, BBEE. EEHE. $LVABHRCOVWTRERICHE
95,

Recruitment and Talent Acquisition SRS KV I LY 7o A4Y Y3y

Develop and implement HR strategies, policies, and initiatives aligned with business
objectives and employee engagement goals
BEEESLUREBIV T —I AV FOBRBITE I ASHIE, Attt SLUHERE
RE « 79 5%,

Partner with senior leadership to support business priorities, strengthen organizational
culture, and improve workforce effectiveness
BREBLEHEL, BXOBLREEZIEIILLEC. ABXLOBES LURESD
“CEMREERS,

Advise leadership on talent management, succession planning, workforce planning, and
organizational development
FLYRIRIAY b, BBEE. EEHE. $LUABHRCOVWTRERBICHE
95,

Employee Relations and Performance Management i £ 8 B{&d & U A il

Promote a positive, inclusive, and productive workplace through effective employee
relations practices
MRWBRESHREOEREBLC T, FIAETT VI —Y THDEENREBISERE
95,

Advise and support managers in handling employee relations matters, including
disciplinary issues, grievances, and performance concerns
BWEE, BB SLUOASHOLOBEESORESHFBEOERECHUT BICH
D, IR—=Iv—ICHF - ZIBT 3,

Ensure compliance with Japanese labor laws and regulations relating to employment
contracts, working hours, leave entitlements, and other employment conditions
ERZL., FEESE. KRY5. TOHORAZGICEY 2 BAOH BFE LR OEST
EHRY 3,

Implement and manage performance management processes, including goal setting,
performance reviews, and employee development plans
BiZiE. ABHE, SLUREEEMIEEZSUASHEI O EXET - BT S,
Training and Development #HESH K UVAMBE AL

Identify organizational training needs and develop initiatives to strengthen employee
skills, competencies, and performance
BHBOMEZ—XEHBEL. REEDODRAF), BN BIUEEEBRNT ZODMEE
EREY 3,

Collaborate with department heads to coordinate onboarding, leadership development,
technical training, and other learning opportunities
BEREHREL., TVR-Fs VT, U=¥—- v THE KFHE ZTOMmOEE
LERET S,

Evaluate training effectiveness and recommend improvements to support continuous
learning.

THEOMRZFML., AGHNRFEEIET 2IODRERERET 3.

Support career development and succession planning to strengthen internal talent
pipelines and employee retention
FrUTHERSLIVESENEEZIRBL. HAODAMNNA TSV EREBOEEEE
g3,

Compensation and Benefits 4 5& L UERIESE

Manage compensation and benefits programs to ensure internal equity, market
competitiveness, and compliance with applicable regulations
ABOAFH, HHREN. SLVBREFROBTERRT 20, 5 - BRIELES
ExzEEY 3,

Conduct salary benchmarking and provide recommendations on compensation
structures and adjustments
BEODRYFI-—FVJEERL. RERRSIVRELCDNTREY 2,

Oversee employee benefits administration, including social insurance, health insurance,
pension arrangements, and other employee benefits
HERR, BRRAR, FEHE. TOMOREEOTEIELEZST. BIEEOER
ERIET B,

Monitor market trends and industry best practices to support competitive and costeffective

compensation and benefits strategies
RENDHVEBANNROBVAS - BRIEEHREXET 21cH,. THEBEASLVE
BORX LTS5 4 A%&ERT 3,
HR Operations and Compliance AEA XL —> 3> LVAVISAT7UR

Oversee day-to-day HR operations, including employee records, payroll coordination,
HR systems, and personnel documentation
REBTR. KREREDRE. ABYRATAL, BLUVAENEZRY. HLOAEAR
L=y avEHiEY 3,

Develop, implement, and maintain HR policies, procedures, and guidelines in
accordance with Japanese labor laws and regulations
BAQFHEBHEERICER U AE S, FIE SLUHM RSAUERE - RiT7- #
IR
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Coordinate with legal counsel and external specialists on employment-related legal
matters and risk mitigation
ERFEQZNBES KT R VEFICDNT, EZBESIPIMNBOEMREAET 3,
Monitor changes in labor legislation and regulatory requirements and update HR policies
and practices accordingly
HEES L CRFEGOEFEFRL. ThICRUTASAHS LUVUEREERT 3,
Ensure the accuracy, confidentiality, and integrity of employee information and HR
documentation
RESBHRS SUABXEOERLE, HEHE, SLUVTLMERRY 3,

Company Description
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