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HR Specialist, TA & Employee Relation

Job Information

Recruiter
JAC International Co., Ltd.

Hiring Company
Multinational Manufacturing Leader

Job ID
1617209

Industry
Other

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
7 million yen ~ Negotiable, based on experience

Refreshed
October 15th, 2026 15:18

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

Recruitment:

- Partner with hiring managers to understand workforce needs and deliver effective recruitment strategies and high-quality
candidate pipelines.

- Lead sourcing activities in Japan through a variety of channels, including digital platforms, social media, and direct
candidate engagement.

- Conduct candidate screening and interviews, evaluating competencies, language capabilities, and overall suitability.

- Manage stakeholder communication throughout the hiring process, providing timely updates to hiring managers,
candidates, and HR colleagues.

- Support recruitment projects, university programs, and continuous improvement initiatives across HR Operations.

People Partner:

- Support employee and labour relations activities in partnership with HR leadership, helping to maintain consistent practices
and positive employee outcomes.

- Assist with the interpretation and application of HR policies and practices to promote compliance and consistency across
sites in Japan.
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- Contribute to labour law compliance initiatives and support the resolution of employee relations matters through effective
communication and stakeholder collaboration.

- Serve as a key contact for HR systems-related matters, including technical support, reporting, data extraction, and process
guidance.

Employee Benefits:
#NAME?

Required Skills

- 5 years' experience in HR, with focus on recruitment or employee relations.

- Strong communication skills in Japanese and English

- Exposure to employee relations, labour relations, or broader HR operations.

- Excellent organisational and prioritisation skills, with the ability to manage multiple deadlines.
- Self-motivated, solution-oriented, and able to work independently and collaboratively.

- Strong interpersonal skills, including negotiation and conflict resolution.

- Ability to handle corporate information with discretion.

- Familiarity with digital and social media recruitment tools.

- Passion for continuous improvement and data-driven decision-making.

Company Description
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We provide specialized proactive recruitment support tomultinational clients who are setting up new operations or
areexpanding existing business and seeking further growth in theJapanese market.As the first Japanese recruitment
company to set up operations in theUK in 1975, understanding foreign cultures is second nature to us.With our extensive
global network and historically leading position asrecruitment consultancy to Japanese corporations, we have access toan
unrivaled pool of bilingual Japanese and foreign professionals.Our professional consultants are experts in a range of
Industries andfunctions and all have extensive multicultural experience.Based on JAC’s unique history, culture and market
strength, JACInternational was founded to provide dedicated support to ourmultinational corporate clients in Japan.

JAC International Co., Ltd. is a wholly owned subsidiary of JAC Recruitment. Co., Ltd.
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