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Your pass to more
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Job Information

Hiring Company
Dragonpass Japan Inc.

Job ID
1614432

Industry
Other (Hospitality)

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Work Hours
9am ~ 6pm JST

Holidays
SHOREICET 3 / FREBABMERIT

Refreshed
September 28th, 2026 15:54

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Fluent

Other Language
Chinese (Mandarin) - Business Level

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description
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Take full ownership of general accounting operations under Japanese accounting standards, including monthly and
annual closing and tax filings.

« Develop broad expertise across accounting, taxation, and internal controls in a cross-border finance environment.
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Gain extensive hands-on experience in Japanese corporate finance operations, including coordination with tax
accountants and supporting audits.

Leverage your Japanese and Chinese bilingual skills to build your finance career in an international environment with
strong opportunities for professional growth.
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As a General Ledger Accountant, you will play a key role within the company's finance function, taking independent
ownership of end-to-end accounting operations in accordance with Japanese accounting standards and local tax regulations.
You will be responsible for a broad range of financial activities, including general accounting, internal controls, tax filings,
financial closing, and audit support.
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< Key Responsibilities >

General Accounting:

o Manage the company's full-cycle accounting operations, ensuring accuracy and compliance, and prepare
monthly, quarterly, and annual financial statements, closing reports, and management reports within required
deadlines.

Document & Payment Review:

o Review expense reimbursements, payment documentation, and other financial records while ensuring strict
adherence to internal financial controls and approval procedures.

Contract Review:

o Review finance-related terms in company contracts, including payment collection, outgoing payments,
invoicing, and other relevant financial provisions.

Customer & Supplier Settlements:

o Manage settlements with customers and suppliers, regularly reconcile outstanding balances, and handle day-
to-day finance activities including accounts receivable, accounts payable, and bank reconciliations.

Tax Filing:

o Handle corporate tax, consumption tax, local tax, and other applicable tax filings, ensuring accurate and timely
filing and payment.

Closing & Audit Support:

o Support internal and external audits and tax-related reviews by providing required financial documentation in a
timely manner and implementing necessary corrective actions.

Document Management:

o Regularly organize, archive, and appropriately maintain important financial documentation, including contracts,
invoices, and payment requests.
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< Reports to >
Finance Manager & Tax Director
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EWhat Success Looks Like:
« Accurate & Compliant Financial Closing:

o Complete full-cycle accounting in strict accordance with Japanese accounting standards, ensuring monthly,
quarterly, and annual closing processes are completed on time with standardized and compliant accounting
practices.

« Accurate & Timely Tax Compliance:

o Complete all statutory filings and payments, including corporate tax, consumption tax, and local taxes,
accurately and on time, with no late filings, omissions, or incorrect submissions, while maintaining effective
coordination with external tax accountants.

« Effective Internal Controls:

o Strictly implement financial approval and internal control procedures, thoroughly review expense and payment
documentation, and appropriately manage risks related to financial terms in contracts. Regularly reconcile
customer/supplier balances and bank accounts, prevent long-standing unreconciled items or discrepancies,
and maintain complete and traceable financial records.

« Efficient Audit Support:

o Effectively support external audits and tax reviews by providing accurate financial information in a timely
manner, promptly implementing required corrective actions, and minimizing the risk of material compliance-
related misstatements.
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HEWhat We Offer:

« A high-impact opportunity to take independent ownership of full-cycle accounting within a cross-border and
international finance environment.

« A stable and compliance-focused international workplace where you can develop long-term expertise in Japanese
accounting and taxation.

« A fast-paced, growth-oriented environment where you can build valuable and distinctive experience as a bilingual
finance professional in Japan.
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HAbout DragonPass:

DragonPass is a global leader in loyalty and travel benefits services, dedicated to helping businesses provide exceptional
travel experiences to their customers. Through our platform, users can access airport lounges, dining, concierge and travel
assistance services around the world. Our technology powers solutions for leading financial institutions and brands globally
through white-label apps, web platforms, APIls, and SDKs.
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[ EZRfZ&E / Employment Type / AR ]

EHE

Permanent employee (Full Time)
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[45 / Salary / FiK ]
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[ #i%ER5RS / Working Hours / T{ERHa] ]

9am ~ 6pm JST
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Required Skills
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[ Essential Requirements]

Language Skills: Proficiency in both Mandarin Chinese and Japanese. Japanese proficiency of JLPT N1 or above is
required, with business-level listening, speaking, reading, and writing skills.

Professional Qualification: Must hold the Japan Chamber of Commerce and Industry (JCCI) Bookkeeping
Certification Level 2 (H & 5&z224k) or higher.

Professional Experience: At least 5 years of hands-on accounting experience in Japan, including independent
responsibility for full-cycle accounting at a Japanese company covering daily accounting operations, monthly closing,
and annual closing. Direct experience working with external Japanese tax accountants (¥{32 5 F%FF) is also
required.

Professional Knowledge: Strong knowledge of Japanese accounting standards, financial closing processes, and
financial statement preparation. Familiarity with Japanese tax accounting and statutory filing procedures, as well as a
comprehensive understanding of corporate finance and accounting operations in Japan.

Communication Skills: Strong cross-functional communication and coordination skills, with the ability to work
effectively as part of a team.
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Company Description
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