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[ REREREXD ] Learning & Development Specialist

Job Information

Hiring Company
Forvis Mazars Japan Co., Ltd.

Job ID
1611149

Division
HR

Industry
Audit, Tax Accounting

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Contract

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Ginza Line Station

Salary
3 million yen ~ 6 million yen

Work Hours
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TLyZRFALH (AT794L:10:30~16:30) . KE605. 1BREFERSRE : 8RR, BSRENSE : HO

Holidays
BAZ22BE (XAR) . BIR - NERKE. EfIERAKR

Refreshed
September 25th, 2026 02:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Basic (Amount Used: English usage about 25%)

Minimum Japanese Level
Native
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Minimum Education Level
High-School
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https://www.careercross.com/en/company/detail-202051
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Visa Status
Permission to work in Japan required

Job Description
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Job Description

The level of involvement and ownership in the following responsibilities will be determined flexibly based on your experience,
skill set, and professional interests.

« Training coordination and administration
Onboarding support

LMS administration

Training scheduling and communications
Training reporting and participant tracking
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https://www.youtube.com/@forvismazarsinjapan
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Required Skills
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MUST

« Business-level Japanese

« Business-level English communication (reading/writing)
« Strong Microsoft Office skills

« Coordination and project management skills

NICE TO HAVE
« Experience in Learning & Development, Training Coordination, HR Operations, or related areas for at least 3 years.

« LMS administration experience
« Onboarding program management experience
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« Training vendor management experience
« Business-level English communication (Speaking)

Company Description
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