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éﬁ?‘?‘f] & - AV TS5 4 7 RIBL / Assistant Manager, Legal & Compliance

Job Information

Hiring Company
RUNSUN CLOUD Al Co., Ltd.

Job ID
1610132

Industry
Other (IT, Internet, Gaming)

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Train Description
Marunouchi Line, Tokyo Station

Salary
7 million yen ~ 8 million yen

Work Hours
9:00 ~ 18:00 ( EfENSRFRE. {AZE1BFRT )

Holidays
F2BR2ES (EEHR) . FREHEARE. FREHRKRE

Refreshed
September 29th, 2026 04:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Other Language
Chinese (Mandarin) - Daily Conversation

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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Job Summary:

This position is responsible for handling daily legal and compliance activities, including contract review, legal research, and
corporate governance. It plays a crucial role in supporting the Legal & Compliance department in managing the company’s
legal and regulatory obligations globally.

Responsibilities and Duties:

« Assist in reviewing and drafting contracts, NDAs and other legal documents.

« Ensure contracts comply with company policies and requirements, legal compliance, and international standards.

« Assist in matters related to the establishment of cross-border subsidiaries, including the preparation of incorporation
documents and liaison with external company formation agencies.

« Assist in handling other matters assigned by the Legal Manager.
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Requirements / Professional Skills:

Minimum Diploma or Bachelor’s degree in Law, Legal Studies, or a related field is preferred.

At least 1-2 years of relevant experience in corporate commercial law acquired in-house or in a law firm
Able to work independently and be a team player

Strong written and verbal communication skills in English are required. Proficiency in Mandarin is preferred.
Able to maintain confidentiality on all legal and corporate secretarial matters

Company Description
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