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Job Information

Recruiter
Morgan McKinley

Job ID
1602253

Industry
Bank, Trust Bank

Job Type
Contract

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
July 13th, 2026 02:36

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-43840
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A leading global technology company is seeking a Marketing Coordinator to support its B2B marketing operations for
the Japanese market.

This role focuses on Japanese localization quality assurance (QA), marketing content management, newsletter
operations, and marketing event coordination. Working closely with APAC marketing teams, cross-functional
stakeholders, and external agencies, you will help ensure that all Japanese marketing content meets the highest standards
of quality, brand consistency, and cultural relevance.

This is an excellent opportunity to join one of the world's most recognized technology companies and gain hands-on
experience supporting cutting-edge social media and digital advertising initiatives.

Key Responsibilities

« Serve as the primary reviewer for Japanese localization of marketing materials including sales collateral, campaign
assets, landing pages, and digital content.

« Review and proofread English-to-Japanese marketing translations, ensuring brand consistency, cultural accuracy, and
high-quality messaging.

« Recommend improvements to translated copy to make content more engaging for enterprise advertisers and agency
partners.

« Manage the publishing and distribution of marketing newsletters.

« Support content curation and publishing across owned marketing channels while maintaining brand and visual
standards.

« Collaborate with cross-functional teams to develop and update website content, including customer success stories

and case studies.

Coordinate both online and offline marketing events from planning through execution.

Manage RSVP tracking, guest lists, invitations, and attendee communications.

Maintain event registration pages and event websites.

Provide on-site event logistics support and coordinate resources during live events.
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MBSRIFIRER - EIE

e R=UTa4VIZHR/, O—-NSAALEa1—, FEFARY FOA-FT 1 R—2 a3V OB T24FOEHRZR

e BRRENIER—T T4V TIAE-OREPLE2I—-ICHEIT S, M@BANOSEBNEHSIEHRRZR

o HFEEE (RSVP) POAVFYVYDRT Y 21— )VEEBRE, BBOIRVELTUTIBTES 2481 - 70V
~EROEZER

o REEFREIZENELEFAFOEHER

VI FXF):
« BEBENIRAITATLRIVTH), EVRALARIVDEEN (235 - ZHEE ) WA
o ZHOBUVWBREICSTE, BEMNICHULVWAEEZVBIRTEZRILIRI—FY—RBIIV Y
o« HADYORT 7YY aFIVF—LAPIBRY Y —, I-J1Vy—EMBICEETEZS\BREEEIZTaz
J—avEe

BEN
e BERZE: XM T 1 TLARIL
o WEEIVRZLAIL

B
o AlY— )L DIERRERACIRIEANE
o Instagramt>ThreadsDFIARREH S L VEBADHLH

Required Skills and QualificationsExperience:
« 2-4 years of experience in marketing coordination, localization review, marketing operations, or event
coordination.
« Experience reviewing and proofreading translated marketing content with exceptional attention to detail.
« Experience managing multiple projects simultaneously, including content schedules, event coordination, and RSVP
management.
« Bachelor's degree or equivalent professional experience.

Soft Skills:
« Excellent organizational and project coordination skills.
« Strong communication and stakeholder management abilities.
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« Self-motivated with the ability to thrive in a fast-paced, dynamic environment.
« Collaborative mindset with experience working across international teams, agencies, and external vendors.

Language Requirements:
« Japanese: Native level
« English: Business level (spoken and written)

Preferred Skills & Qualifications
« Experience using Al tools within marketing workflows.
« Familiarity with Instagram, Threads, and social media platforms.
« Interest in digital marketing, localization, and global technology brands.

Company Description
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