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Job Information

Recruiter
Morgan McKinley

Job ID
1597977

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
June 24th, 2026 19:04

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

HNERERBIECEICT, BREBSIVEHEEEEES I 7TV RAARL -2 aVHEEEEUTLIET,

ARYY a3V TlE BREBROIER - BB, THEOEZIUVY. 75470 b, BRREDR—- oL SHEE
ERABEELRNY VAT 4 AEBEBYCLEEXT, HAOHESFIP/O-/ULF—LLEELLGAS, EEH D
RHBARL -2 3V OERICEM U TWEECRY Y 30 TY,

ERIEFERIINE, BREBOTHEEE, J7MF Y AFARL -y aVEETOBREENLANS, FO-/NLEE

THFrUT7ERESVHEELULET,

ERBHBAR

- 5ol

- Morgan
~ McKinley
VEEBIEBES | D7 MY RAARL -3y

o FHRBIVEEFY 547 FEITHERBEROMER - 0IE
o HAREF—LEOEHEICKL DERNREBO LEIE

Page 1 of 3


https://www.careercross.com/en/company/detail-43840
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Join a globally recognized financial services organization as a Billing & Accounts Receivable Specialist, supporting end-
to-end finance operations while collaborating with international stakeholders.

This role offers an excellent opportunity to develop expertise in billing, accounts receivable, revenue operations, finance
administration, and client support within a highly collaborative global environment. You will work closely with internal
teams and clients to ensure accurate invoicing, timely payment processing, and efficient financial operations.

This position is ideal for candidates seeking to build a long-term career in finance operations, accounting, billing, revenue
management, and shared services.

Key Responsibilities

Prepare and process billing information for new and existing clients accurately and on time.
Coordinate with internal stakeholders to ensure all billable activities are captured correctly.
Review invoices and investigate billing discrepancies.

Resolve invoice-related issues and payment inquiries from clients and internal teams.
Monitor outstanding accounts receivable balances and support collection activities.
Maintain accurate billing and customer records.

Assist with month-end closing activities and finance reporting processes.

Support administrative tasks related to billing and revenue operations.

Ensure compliance with internal controls and financial procedures.

Contribute to process improvement initiatives within finance operations.
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Required Skills and Qualifications Experience:
« Experience in billing, accounts receivable, finance operations, customer service, administrative support, or related
functions.
Experience handling invoices, payment processing, or customer account management.
Experience working in a corporate or shared services environment is preferred.
Basic understanding of finance, accounting, or revenue operations processes.
Experience interacting with internal and external stakeholders.

Soft Skills:
« Customer-focused mindset with a strong service orientation.
« Excellent attention to detail and accuracy.
Strong communication and interpersonal skills.
Ability to manage multiple priorities and deadlines.
Problem-solving skills with a proactive approach.



« Team-oriented attitude and willingness to collaborate across functions.
« Strong organizational and administrative capabilities.

Language Requirements:
« Japanese: Business level.
« English: Business level.

Preferred Skills & Qualifications
« Knowledge of accounts receivable processes and revenue operations.
Experience using ERP, billing, or finance systems.
Experience working in a multinational organization.
Understanding of month-end close processes.
Exposure to financial reporting activities.

Why You'll Love Working Here

Work within a global and multicultural environment.

Collaborate with international teams and stakeholders.

Develop expertise in billing, revenue operations, and finance processes.
Gain exposure to end-to-end finance operations.

Flexible working arrangements including hybrid work options.

Casual dress code and excellent work-life balance.

Side-business friendly environment.

Strong opportunities for professional development and career growth.

Don't Miss Out - Apply Now!

Company Description
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