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Job Information

Recruiter
Specialized Group

Job ID
1597858

Industry
Medical Device

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
June 23rd, 2026 18:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

GA/Facilities Management 4375 - ifi;&E12 - Medical Device

QOur client, a global medical device company, is seeking a GA/Facilities Management professional to ensure efficient and safe
office operations. This high-impact role offers the opportunity to oversee facility management and general affairs, including
vendor management and compliance, in a global environment. The position comes with strong compensation, offering a

salary of 14 million.
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Key Responsibilities:
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- Plan and execute maintenance, repairs, and renovation projects

- Ensure compliance with safety, health, and building regulations

- Manage space planning and office layout optimization

- Oversee internal services like security and catering

- Select suppliers and negotiate contracts

- Prepare and manage annual operating and capital expenditure budgets
- Lead and develop facility and general affairs staff

- Collaborate with Global Real Estate for lease strategies

- Administer car leasing and corporate housing programs
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Qualifications:

- 5+ years in facility management or general affairs

- Experience in vendor management and contract negotiation

- Knowledge of Japanese labor safety laws and building regulations

- Business-level English proficiency

- Proficiency in MS Excel, PowerPoint, and facility management systems
- Experience with space planning and office layout optimization

- Experience in managing internal services like security and catering

- Ability to manage budgets and financial reporting

- Experience in team leadership and development
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