SNERFREBIFT /NS U =7/ Paralegal at Global Teir1 Law firm

Job Information

Recruiter
ALBERTO K.K.

Job ID
1594840

Industry
Legal

Company Type
International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
6 million yen ~ 8 million yen

Work Hours
9:30-18:00

Holidays
THHHE. FRFH. BHRAR b

Refreshed
June 1st, 2026 18:09

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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Organising shareholders’ meetings.

Preparing Board of Directors’ written resolutions.

Handling registration procedures.

Drafting documents for company establishment/liquidation.

Preparing submissions to Labor Standards Office (e.g. Article 36 Agreements).
Supporting due diligence.

Translating documents (English-Japanese, Japanese-English).
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https://www.careercross.com/en/company/detail-218001
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« Assisting with litigation.
« Conducting legal/case law research.
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Required Skills

UTOTHEE - AFIESHEDH

- NEREEBRTONS U —HILEER
CHEREEYRIALARIL

BEETMTHRE L OERRFEZESHEOFHILE

FEULIEKRES BB EEITELES, BEE K5 (J9EF)
(080 - 4462-7881, ai@alberto-recruitment.com ) £ THTERIC ELE L FESL\EH,
CoftlcEt, EABOCRBRECFECE > RRHFECERIETCEREEET,

Company Description
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