GD enworld

Office Management & Executive Assistant (

Job Information

Recruiter
en world Japan K.K

Job ID
1591707

Industry
Other (Medical, Pharmaceutical)

Job Type
Temporary

Location
Tokyo - 23 Wards

Salary
Based on hourly rate

Hourly Rate
2500 ~ 3000M

Work Hours
9:00~18:00

Holidays

TEBER2EH (KBIXLARE) FEABHARKI0E ~208 (FTREKE. AHFFREBROMEBRELRVET ) F/F

AEB#12

Refreshed
May 28th, 2026 20:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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https://www.careercross.com/en/company/detail-665

[FiZERIIRRSEA] BNR

[/RY> 3] Office Management & Executive Assistant ( Office ManagementfiN A4 >~ &R ET )

[¥BRE]
M Office Management / #4%% ( #980% )
CTHEATAACHITEA T 1 ABELBROER
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M Executive Assistant ( £910% )
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[COLSBFICERAA]

Office Management / ##%& "B L LT, o TELA
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