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Global Industrial Company - HR Assistant

Job Information

Temp Agency
Randstad K.K., Professionals

Job ID
1591437

Industry
Other (Manufacturing)

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Temporary

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
May 12th, 2026 09:22

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
(BHHE)

AE - BBEOH 4 DEH - BEEBOYR— b

WM


https://www.careercross.com/en/company/detail-442198

74 ZRBER (R VI@HT - FREE - BHIH - EEFRAEY)

F 74 AZMARIE

BE5REE (B% - PCALY)

PC. HHBARVEERET v 75—k

BERRISMTRIA S

INILT A RE - FEE - B

ZEmEE

HARVEY Y =KDV F - T4 F—OBERE - FH - SBES
aRIFE

BEIH

WA ERE

At Fr = E4EEE (BEPDF7 7 A LR - #8771 WAERR - ARV RT v JER)

BEEY X NEE (AR - TEE - EENER)

ITHHR— k& LTPCHIEARE (MS Office License - ¥ a2 UF 4V T b - EEMRIFTAN—A VR =LA L)
PCEAETREEHIE (BE b ZH 5 DEIBRKE - X —A—~DYKR— NFE)

HATI VT =TI AV MRy M - #E

BEz— LAY HR—p

BARRCBEBEANOEYFEE (UPS - FedEx - ¥ 1)

Required Skills

<#EB/ZRFI>
-TYRI Y RELTORR

- MS Office R FJL (HFIZExcel)
-EBNAERARKR. OIS —>avEER

-REN HEHEEZ)

<k BN 2 AHER>

-BEN, RAMBADH DA
SHECHLTA A=V HOHZH

- REBQEBHENERD S
-FROEBEEOSHET IEROH DA
-EIVIREY—S R
-EZBDRRTHE AL H B A

- )

Page 2 of 3



Page 3 of 3
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