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Job Information

Recruiter
Specialized Group

Job ID
1591408

Industry
Asset Management

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
May 11th, 2026 19:45

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status

Permission to work in Japan required

Job Description
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QOur client, a global asset management firm based in Tokyo, is seeking a Wholesale Client Coverage/RFP Specialist. This
role offers the opportunity to collaborate with various teams to deliver high-quality client materials and support wholesale

business activities.
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https://www.careercross.com/en/company/detail-34951
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- Prepare RFPs and proposal materials for wholesale clients

- Collaborate with sales, product, and legal teams for client materials

- Manage and improve proposal content and internal processes

- Support investment/product-related communication and documentation
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- 3-8 years experience in asset management or related fields

- Native-level Japanese and business-level English

- Understanding of equities, fixed income, alternatives, or multi-asset strategies
- Experience with RFP preparation and proposal materials

- Strong communication and stakeholder coordination skills

- Familiarity with asset management industry standards and practices
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