ESPECIALIZED Understanding People
Assistant Director of Finance | Luxury Hotel {4 #5858 &

Job Information

Recruiter
Specialized Group

Job ID
1589402

Industry
Hotel

Job Type
Permanent Full-time

Location
Kyoto Prefecture

Salary
Negotiable, based on experience

Refreshed
April 20th, 2026 18:32

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

Assistant Director of Finance | Luxury Hotel 7Y 29 Y 774 TV RT4 LI 99— S 5Ta7)—KTI

Qur client, a luxury hotel in Kyoto and part of a renowned international hospitality group, is seeking an Assistant Director of
Finance for their new opening in Kansai. This role offers the opportunity to assist the Cluster Director of Finance in Tokyo,
providing leadership in financial management and reporting.
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Key Responsibilities:

- Compile accurate financial management reports
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- Supervise day-to-day Finance Office operations

- Ensure compliance with local and corporate policies
- Manage month-end closing procedures

- Conduct accounts reconciliations and analysis

- Oversee internal and external audits

- Manage cash flow and budgeting processes

- Ensure internal control compliance

- Handle operational tax and statutory reporting
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Qualifications:

- Hotel finance background

- Japanese native, English conversational

- 5+ years in hotel accounting, 3-year management

- Nissho Bookkeeping 2nd grade or above is preferred but not mandatory

- Experience with financial management software (e.g., SAP, Oracle) is preferred but not mandatory
- Familiarity with Japanese tax regulations is preferred but not mandatory

- Experience in forecasting and budgeting is preferred but not mandatory
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