& DRAKE
BUSINESS SERVICES ASIA

Jopan

Office Admin and Reception service/ERF 7 A U HDAITEZE

Job Information

Hiring Company
Drake Business Services Japan K.K.

Subsidiary
HEERTAUDOEEBAILE

Job ID
1585692

Division

Industry
Other (Recruitment Services)

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Salary
3.5 million yen ~ 4.5 million yen

Work Hours
09:00~18: 00

Holidays
EEBARTHE (XBH)

Refreshed
June 28th, 2026 00:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 25%)

Minimum Japanese Level
Native

Minimum Education Level
Technical/Vocational College

Visa Status
Permission to work in Japan required
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https://www.careercross.com/en/company/detail-448960

Job Description
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Required Skills
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Company Description
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