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Job Information

Recruiter
Morgan McKinley

Job ID
1579968

Industry
Bank, Trust Bank

Job Type
Contract

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
February 26th, 2026 02:08

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-43840

o HR - FIBEM S L URIERE & DEH - BHE

o« BARDOHEE - RUEPHANL—LOIAY T4 TV ARG
. ®EM. BREE. EREOT S EERICHRTICL
. WEERICEY 2BVAbERIS

A global fintech organization is seeking an experienced HR Payroll Specialist to support accurate and compliant payroll
operations in Japan. This role plays a critical part in ensuring smooth monthly payroll processing while supporting broader
HR administration within an international, English-speaking environment. You will work closely with local and global
stakeholders, gaining exposure to global HR best practices while contributing to a stable and well-structured organization.

Key Responsibilities

« Manage monthly payroll processing for employees and contractors in Japan

Collaborate with internal HR and finance teams to ensure accurate payroll execution
Ensure full compliance with Japanese labor laws, tax regulations, and company policies

« Maintain and update employee compensation, benefits, and deduction records
« Respond to payroll-related inquiries and resolve discrepancies in a timely manner
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Required Skills and QualificationsExperience:
« 3+ years of experience in payroll operations or HR administration
« Strong knowledge of Japanese payroll regulations, tax compliance, and labor laws
« Hands-on experience with payroll systems or HRIS platforms

Soft Skills:
« Strong communication skills to work with global HR and finance teams
« High attention to detail and accuracy when handling payroll data
« Ability to manage confidential information with professionalism and discretion

Language Requirements:
« Japanese: Fluent
« English: Intermediate to Business level

Preferred Skills & Qualifications
« Knowledge of social insurance and employee benefits administration
« Experience working with outsourced payroll vendors
« Understanding of compliance-driven HR environments

Why You'll Love Working Here
« Competitive hourly compensation
« International, multicultural working environment
« Exposure to global HR and payroll best practices
« Stable contract role with long-term career development potential
« Casual dress code and minimal overtime

Company Description
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