TOEYO AMERICAN CLUB

General Accounting Manager <#X 2% 751258 E HE S22 U LS/HEDH >

Job Information

Hiring Company
Tokyo American Club

Subsidiary
Tokyo American Club/ well-known and highly reputed private club

Job ID
1578173

Division
Finance

Industry
Other (Hospitality)

Company Type
Large Company (more than 300 employees) - International Company

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Nanboku Line Station

Salary
6.5 million yen ~ 10 million yen

Work Hours
9:00 a.m. — 5:30 p.m.

Holidays
Sat, Sun, National Holidays, Year-end through New Year holidays

Refreshed
May 18th, 2026 01:00

General Requirements

Minimum Experience Level
Over 10 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 75%)

Minimum Japanese Level
Native

Minimum Education Level
Associate Degree/Diploma
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Visa Status
Permission to work in Japan required

Job Description

REESICE ST ERAMBREEAER L. BEHM2XET 2OICERENAMBEEBRLZRBLET, £/ B#E
(Accounts Payable) F—AEFIELET,
LA YN=2y T STITRDBOT, —BHRARE - EMICR L TCORBUNCREBDERLIT> TVWEEEET,

APEFSERE

AR, ERREEBZ M
A ERIEN
BEEEAIKREE
WEEEAIREE
EARBREEE
APRY v 7EE

Manage Accounts Payable operation
Monthly / yearly financial closings
Financial Reporting

Manage Fixed Assets Ledger
Manage Inventory Ledger

Lead annual corporate tax return
Supervise A/P staff

Required Skills
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Working Hours : 5 days/week (Including weekends/national holidays)
Actual 37.5 hrs/week between 5:30 a.m. and 10:00 p.m.
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Holidays : Sat,Sun,National Holidays ,Paid vacation in line with Japanese law,3 days summer vacation ,New Year days of
January 1st., 2nd and 3rd.
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Compensation and Benefits

Health insurance

Pension

Employment insurance,

Industrial accident insurance

Retirement Allowance

Group Life Insurance

Staff Canteen at a subsidized price

Commuting allowance (with tax-free upper limit)
Annual Health Check

Annual Employee Recognition Party
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