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Job Information

Recruiter
Advisory Group K.K.

Job ID
1577889

Industry
Equipment

Company Type
Small/Medium Company (300 employees or less)

Non-Japanese Ratio
About half Japanese

Job Type
Temporary

Location
Tokyo - 23 Wards

Salary
Based on hourly rate

Refreshed
March 13th, 2026 06:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Basic

Minimum Japanese Level
Fluent

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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We are seeking an SCM Administrator to support ASRS implementation projects within a fast-growing robotics company.

Job Description

We are seeking an SCM Administrator to support ASRS implementation projects within a rapidly growing robotics company.
This position plays a key role in ensuring smooth procurement and delivery operations in a global and technology-driven
environment.

Position Highlights
Work at the forefront of robotics innovation and contribute directly to project success by supporting procurement and delivery
management. Gain hands-on experience in supply chain operations within a fast-paced, international team.

Responsibilities
You will support procurement activities and manage delivery schedules for ASRS implementation projects, working closely
with internal stakeholders to ensure timely and accurate execution.

Key Responsibilities

- Support procurement activities and manage delivery timelines for ASRS projects

- Coordinate with internal teams to manage delivery schedules and adjustments

- Utilize Microsoft Office (Word, Excel, PowerPoint) to track progress and prepare documentation
- Provide administrative and operational support to the SCM team

Required Skills
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Requirements

- Experience in delivery coordination, logistics, or operational roles

- Strong sense of responsibility with the ability to manage deadlines and schedules
- Effective communication skills to collaborate with internal stakeholders

+ Fluent Japanese for daily business operations

Preferred Qualifications
- Experience in logistics or end-to-end Supply Chain Management
- Comfortable communicating in English within a global working environment

Company Description
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