[#&#B#RA] J> ~O—3— / Controller ( Accounting * HR - GA)

Job Information

Recruiter
Advisory Group K.K.

Job ID
1577345

Industry
Other (Manufacturing)

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
8 million yen ~ 10 million yen

Refreshed
June 12th, 2026 09:01

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status

Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-215788
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Accounting & Finance
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Human Resources
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General Affairs & Legal
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A hands-on controller role with broad exposure and close involvement with management.
Position Overview

As a Controller, you will take ownership of accounting and finance operations while also supporting HR, general affairs, and
legal functions.

This is a key position within a lean organization, offering broad responsibility, autonomy, and close collaboration with global
headquarters.

Key Responsibilities
Accounting & Finance

Monthly, quarterly, and annual closing and reporting under JGAAP and IFRS
Budget preparation, variance analysis, and financial analysis

Accounts receivable and cash flow management

Financial reporting to headquarters in English

Management of accounting systems (Yayoi Accounting and Sales)

KPI monitoring and preparation of management review materials
Coordination with auditors and tax advisors

Human Resources

Payroll and social insurance administration with external vendors
Recruitment support including job postings and interview coordination
Administration of HR programs such as MBO

Attendance and labor management

Onboarding, offboarding, and DC pension administration

General Affairs & Legal

Office administration, contracts, and facilities management
Corporate seal and registration matters

Contract review and liaison with legal advisors

Compliance, data protection, and internal policy management
Risk management and business continuity planning

Required Skills
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Requirements

« Minimum 5 years of experience in accounting and finance

« Ability to work in English, including reading, writing, and conversation
« Strong organizational skills with the ability to manage multiple priorities
« Clear and effective communication across functions

Preferred Qualifications

Experience in foreign-affiliated or small to mid-sized companies

Exposure to HR and general affairs operations

Experience working with tax advisors and social insurance consultants

Hands-on, proactive mindset

Professional certifications such as USCPA or Japan Bookkeeping Level 2 or above

Company Description
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