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Job Information

Recruiter
Advisory Group K.K.

Job ID
1575723

Industry
Other (Manufacturing)

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
4.5 million yen ~ 6 million yen

Refreshed
June 24th, 2026 07:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Entry Level

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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Gain hands on accounting experience in a global business environment.

Reporting to the Financial Controller, you will support daily accounting operations and month end processes.

This role is ideal for someone who values accuracy, collaboration, and steady skill development.
Key Responsibilities

- Support internal and external audits and tax inspections by preparing documentation
- Bookkeeping of corporate credit card expenses

- Clearing accounts receivable balances

- Daily and monthly bank reconciliations

- Handling internal approval workflows for expenses and related requests

- Posting recurring and standard journal entries for month end closing

- Ad hoc tasks including internal report distribution and cash flow forecasting
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Qualifications

- Accounting knowledge equivalent to Japan Bookkeeping Level 3
- Fluent Japanese and intermediate English proficiency

- Basic Excel skills

- Experience using ERP or accounting systems

Preferred Skills and Traits

- Experience with SAP is a plus

- Detail oriented and able to work accurately

- A collaborative team player with a flexible mindset

- Motivated to grow accounting skills through hands on experience

Company Description
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