cxlra mile

Headhunter / Recruitment Consultant (Bilingual preferred)

Job Information

Hiring Company
extra mile Inc.

Job ID
1574536

Industry
Recruitment Agency

Non-Japanese Ratio
Majority Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Toei Oedo Line, Roppongi Station

Salary
4 million yen ~ 15 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Salary Commission
Commission paid on top of indicated salary.

Hourly Rate
B8 A~ (F—4Ll)—4—: BIN32HEH~)

Work Hours
10:00 AM — 7:00 PM (1-hour break)

Holidays
FEAB1208 L L T2BER2BH) FRFRINR BBAR

Refreshed
February 20th, 2026 15:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Business Level
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https://www.careercross.com/en/company/detail-520825
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Minimum Education Level
Associate Degree/Diploma

Visa Status
Permission to work in Japan required

Job Description

Position Overview / B E

We are seeking a high-performing Recruitment Consultant (Headhunter) who will act as a strategic partner to both client
companies and candidates. This role is responsible for managing the full recruitment lifecycle, from business development
and client consulting to candidate sourcing and career advisory. For those with proven results, we expect you to step into a
Team Leader role, taking responsibility for subordinate development and team management alongside your consulting
duties.
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Key Responsibilities / £HRA
Client Side (RA — Recruitment Advisory) /EARITEFHE (RA: Y II—FT 1 VT 7 RR(4H—)

Develop new business and manage relationships with client companies

« Conduct in-depth needs analysis and define hiring requirements
« Adbvise clients on hiring strategies, market trends, and salary benchmarks
« Draft and optimize job descriptions

« Coordinate interviews and negotiate offers

« Support onboarding and long-term client partnerships
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Candidate Side (CA — Career Advisory) / fZ#&ERITERE (CA: ¥+ YT 7 R/(H—)

Source candidates via databases, direct scouting, referrals, and networking
Conduct career interviews and assess candidate motivations and competencies
Provide career guidance and job matching

Support resume preparation and interview coaching

Manage candidate experience throughout the selection process
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Management & Leadership (For Team Leaders) / Y RS XAV b - Y —4—%3
Mentor and train junior consultants to improve their performance
Manage team KPIs and oversee progress toward collective goals
Develop and implement effective recruitment strategies for the team
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Performance & Operations /| RREHE

Manage KPlIs such as interviews, submissions, and placements
Maintain accurate data in CRM/ATS systems

Continuously build long-term talent networks

Contribute to team knowledge-sharing and process improvement
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Employment Type/ ER &

« Full-time employee or contract employee
« Probation period: 3 months (as a contract employee)
« After the probation period, conversion to a full-time position will be considered upon mutual agreement.
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Required Skills

Required Qualifications / A%

Experience in B2B/B2C sales, consulting, recruitment, or related fields
Strong communication and relationship-building skills

Goal-oriented mindset with resilience

Ability to work autonomously in a fast-paced environment
Business-level Japanese (for roles in Japan)

Experience in managing or leading a team (for team leader roles)
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Preferred Qualifications / Z5 4

Experience in recruitment, headhunting, or HR consulting
English or Chinese proficiency

Proficiency in other languages

Experience working with executive or high-level professionals
Interest in startups, technology, or global business
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Company Description
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