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Job Information

Recruiter
Morgan McKinley

Job ID
1573051

Industry
Bank, Trust Bank

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
Negotiable, based on experience

Refreshed
January 20th, 2026 18:47

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-43840
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Support global engineer hiring by driving efficient, high-quality recruiting operations within a large international technology
organization. This role sits at the center of IT recruitment operations, HR administration, and global coordination
offering exposure to a fast-paced, bilingual environment where automation, process improvement, and collaboration are key.
You will work closely with recruiters, hiring managers, and global teams to ensure smooth, accurate, and scalable hiring
operations.

Key Responsibilities

« Coordinate end-to-end recruiting operations for IT and engineering roles, including candidate and agency
communication

Arrange and manage interviews, schedules, and hiring workflows across global teams

Support onboarding processes, including documentation management, system setup, and visa-related coordination
Manage recruiting data, track hiring progress, and support reporting and analysis

Support recruiting events, seminars, and employer branding activities

Oversee offshore and temporary staff supporting recruiting operations

Drive continuous process improvements using automation, Al tools, and system enhancements
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Required Skills and QualificationsExperience:
« Minimum 2 years of experience in a fast-paced, accuracy-driven environment such as administration, operations,
sales support, or recruitment support
« Experience managing multiple tasks simultaneously while meeting tight deadlines
« Professional experience using Microsoft Office or similar business tools
« Practical experience working in a bilingual or international environment

Soft Skills:
« Strong organizational and coordination skills with high attention to detail
« Clear and professional communication skills with internal and external stakeholders
« Proactive, team-oriented mindset with the ability to work efficiently under pressure

Language Requirements:
« Japanese: Intermediate to Business level
« English: Intermediate to Business level

Preferred Skills & Qualifications
« Experience supporting recruitment operations or high-volume hiring environments
« Familiarity with recruiting systems, HR data management, or process improvement initiatives
« Interest in leveraging automation or Al tools to improve recruiting efficiency

Why You'll Love Working Here
« Collaborate with a diverse, global team in an international working environment
« Engage with advanced technologies shaping future recruiting operations
« Enjoy flexible, hybrid working styles with flextime and autonomy



« Grow your career through broad internal mobility and long-term development opportunities

Company Description
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